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Checklist for Presentations 
 
 
Student Name: 
 
Project Title: 
 
Evaluation Panel: 
 
Schedule Room: 
 
 
Audio/Visual Equipment  
 
Music: 
 
Laptop: 
 
Video: 
 
DVD: 
 
Smartboard: 
 
Speakers: 
 
Other: 
 
Presentation Format: 
 
 PowerPoint: 
 Video 
 Other: 
 
Don’t Forget: 
 
Student    Evaluation Team 
 
Thank you letter   Folders  
Written Report   Rubrics 
Self Evaluation   Written Report 
CD 
Documentation of Hours  
Bulletin Board Picture and Quote 
 
 



 
Would you like the 
panel to ask certain 
questions? 
 


